
111. For each account attach a 
voided check (or photocopy) since your 
bank's routing numbers that appear on 
the front of your check are necessary to 
process thisrequest. For a savings 
account, attach a copy of the 
withdrawal ilip. 

IV. Fornard this authorization agreement to 
the Payroll Department. 

I understand that if I change accounts, or if  I 
wish to cancel this agreement, I am 
responsible or notifying the KCATA in 
writing to aFord the KCATA and Bank a 
reasonable opportunity to act on the change. I 
also agree ta report any discrepancies to the 
KCATA immediately. 

Please allow at least 2 payroll periods 
after the date the Payroll Department 
receives thisiorm for your net payroll earnings 
to b e  directly deposited into your checking / 
savings accsunt. If an employee terminates 
employmentwith the KCATA, the fi~?al 
earnings willbe paid in the form of a paycheck 
instead of a? automatic deposit. 

I authorize the Kansas ~ i t i  Area 
Transportation Authority(K(2ATA) to deposit my 
net payroll earnings into my checking/savings 
account. 

Signature: 

Date: 

Will I still receive a payroll check stub? 
The check stub is changing to a payroll 

earnings statement. It contains the same 
information as as check stub and it will indicate 
the account(s) where your net pay was de- 
posited. 
Will I be able to determine if my pay has been 
deposited in my account on payday? 

When your financial institution opens for 
business on payday, you should be able to con- 
firm that a deposit has been made to your ac- 
count. Prior to payhay, Payroll has verified the 
amount transferrec? to your account. 
What if there is an (error in my paycheck? 

For instances where you are shorted you 
will receive a manl~al check for the difference. I f  
there is an overpayment an ACH reversal will be 
initiated and you vyill receive a manual check for 
the correct amount. 
How do I sign up for direct depos:it? 

You compllete the Authorization Agree-- 
ment Form and attach a copy of a voided check 
or deposit slip for the account(s) where your pay 
is to be deposited.Submit the form to the Payroll 
department and alllow at least 2 payroll periods 
for the direct deposit to begin. 
Can I sign up at anly time? I 

Yes, Direct Deposit can be started at any- 
time by submitting a completed Authorization I 
Agreement Form. Allow two payperiods after the 
date the Payroll ~22~artment receives the form 
for it to take effect. The first pay period a test(pre- 
note) is done to edsure that youraccount 
number and bank information is correct. 
Can I stop Direct Deposit at any time? 

Yes, you mby stop direct 8eposit at any 
time by completing the cancellc~tion section olf 
the form and subrrlitting it to'the Payroll Depar:t- 
ment. The form mu~st be received in the payroll 
Department by the Wednesday of the week p~rior 
to your next paydate. 
Contact the Payroll Clepartment for more information. 

7 4 DEPOSIT 

AN EMPLOYEE'S GUIDE TO 
DIRECT DEPOSIT 

A NEW BENEFIT 
OFFERED TO UNION 

EMPLOYEES 

t CONVENIENT 
t RELIABLE 
t SAFE 
t AND BEST OF ALL TIME-SAVING !!! 



What is Direct Deposit? 

It is a safe and easy way to have your 

paycheck deposited in the bank each 

payday. The KCATA will automatically deposit 

your pay into your ihecking or savings 

account. 

Why use Direct Deposit? 

I t ' s  convenient, no more waiting in line 

to pickup your check or to cash it at the 

bank. No worrying about your check being 

los t  or stolen, and it ensures deposit of your 

pay onvacation, sick, out of town, and when 

you work odd hours. I 

Who can participate in Direct Deposit? 

Beginning June 10,1999 all union eni- 

ployees whose financial institutions will 

accept Autornatic Clearing House(ACH) 

transactions dre eligible. Call the customer 

service representative at your financial 

institution and ask if it participates in ACH 

transmissions. 

I I 

I s  Direct Deposit confidential? 

Yes, it is one of the most 

confidential methods of proce.ssing a pay- 

check. Checks processed through normal 

payroll can pass through as many as five to 

ten people before reaching your account. 

Direct Deposit eliminates this problem. 

Is Direct Deposit a new concept? 
No, many companies have 

offered direct deposit to their employees for 
over 20 years, and the U.S. Government 
has utilized ACH payments for social 
security and disability payments for several 
years. 
Must I have an account at Nation's Bank to use 
Direct Deposit? 

No, you continue to use your 
current bank, credit union, or savings and loan 
institution if it accepts ACH transac,fions. 
Do I have to have a special account with my 
financial institution to use Direct Deposit? 

No, you may have your pay deposited 
into an existing checking or saving's account. 
Can' I have my pay deposited in more than one 
account? 

Yes, your Direct Deposit pa,yment can 
go to three different accounts at the same or ut 
diffdrent financial instlitutions. 
Wbcrt if I change bank accounts? 

I f  you have direct deposit cind change 
bank accounts, you rieed to notify the Payroll 
Department by completina a new Authorizatio~ 
Agreement Form for $our new account. This 
shohld be done by the Wednesday of the week 
prioir to your next pay date. It takes two payroll 
periods for the chande to take effect; you will 
receive a paycheck until tAen. I 

What should I do if I close the account that ,is 
receivingmy Direct Deposit? 

Thse responsib/lity to notify the KCATA 
that you have closed your accour~t is yours.You 
must cancel the direkt deposit by completing 
the canck~~ation secliori of the form and tuin it 
in to the Payroll Depc~rtrherit by the Wedne35day 
of the wekk prior to your next pay date. I f  you 
close your account before the cancellatiorl is 
processed, the fundswill bk transferred and 
then returned to the KC,ATA. This will delay you 
receivinga replacement check, so cancel the 
Direct Delposit before you close your account. 

Kansas City Area Transportation 
Authority 

Authorization Agreement for Payroll Direct 
Deposits 

. To have your net payroll earnings directly de 
losited into your checking / savings account, 
)lease complete the following sections of this 
~uthorization agreement. 
.Check one of the following: 

New participant 
Change account 
Cancel participation 

Jame (print) 
'AY# Department - 

i.S.N. - 

I. For more than one account, designate a 
~ercentuge of net pay or a fixed amount 
'ercentages niust add up to 100%. For 
ixed amounts, the # 1 Financial Institution 
will be the primary account in which the 
~a lance of your net pay will be deposited 
~f ter  the designated amounts are made 
to the other accounts. 

f l BANK NAME- 

4BAIROUTING # 

4CCOUNT # 

CHECKING SAVINGS 

4MOUNT - 7 %  
Y2 BANK NAME 

4BAIROUTING # 

4CCOUNT# 

CHECKING- SAVINGS 

4MOUNT 7%-- - 

Y3 BANK NAME 

4BA/ROUTING# 

Z,HECKING SAVINGS 

4MOUNT 7% 


